[DATE]

<Hiring manager’s name> 
<POSITION>
<COMPANY>

Dear <insert hiring manager’s name>,

Re: <insert role title> position 

I am writing to apply for the position of <insert role title> at <Company name>, which was advertised X. Express your enthusiasm and state that you have the personal attributes, key skills and experience that would make you the best fit for the role and/or organisation. 

· <Attributes> Here you want to highlight some of your core skills that talk to the key selection criteria for the role in 2-3 sentences. 

I hold a <Qualifications>.

I have X years of experience and in my previous roles I have successfully:
· Work Experience 1
· Work Experience 2
· Work Experience 3
.
<Talk briefly about why you would like to work for the company and why you’d be a good fit>

I have enclosed my CV to support my application, with further details of my skills and experience. I would enjoy having the opportunity to talk with you more about this position, and how I could use my skills to benefit your organisation. 
Thank you for considering my application. I look forward to hearing from you.
Yours sincerely,
[bookmark: _GoBack]<Your name>
