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This form should be used if you are intending to transfer from your current Kaplan Business School (KBS) course to a new KBS course. Course transfer application forms must 
be submitted to KBS no later than the results release date for the current trimester (see Academic Calendar). If your application is successful, you may be eligible for a credit 
towards your new course. You will need to accept a new Offer of Admission in Kaplink and pay a deposit. The deposit will be applied as credited towards your next trimester 
fees. International students, please note a Course Transfer may impact your Confirmation of Enrolment (CoE) length and student visa. Please contact the relevant government 
department or your agent for further information about how this may impact your student visa. Please meet with a Student Experience Team representative on your campus 
before submitting this form. 

USE BLOCK LETTERS WHEN COMPLETING THIS FORM AND PLEASE KEEP A COPY.

STUDENT DETAILS
Title
    Mr      Ms      Other (please specify)   

Family name Given name(s)

Date of birth (dd/mm/yyyy) Student ID

CURRENT COURSE DETAILS
I am enrolled in the following course (please tick):

Undergraduate courses
    Diploma of Business
    Bachelor of Business
    Bachelor of Business (Accounting)
    Bachelor of Business (Hospitality and Tourism Management)
    Bachelor of Business (Management)
    Bachelor of Business (Marketing)
    Diploma of Information Technology
    Bachelor of Information Technology

Non-award study
    If your course is not listed please specify it here:

Postgraduate courses
    Graduate Certificate in Accounting
    Master of Accounting
    Master of Professional Accounting
    Graduate Certificate in Business Analytics
    Graduate Diploma of Business Analytics
    Master of Business Analytics
    Master of Business Analytics (Extension)
    Master of Business Analytics (Information Technology)
    Graduate Certificate in Business Administration
    Graduate Diploma of Business Administration
    Master of Business Administration

  No Specialisation
  Specialisation: Entrepreneurship
  Specialisation: International Leadership
  Specialisation: Health Services Management
  Specialisation: Digital Management
  Specialisation: Project Management
  Specialisation: Tourism and Hospitality Leadership
  Specialisation: Women in Leadership

  Graduate Certificate in Information Technology
  Graduate Diploma of Information Technology
  Master of Information Technology
   No specialisation
    Specialisation: Analytics
    Specialisation: Web and Mobile Development
    Specialisation: Cyber Security
    Specialisation: Programming
  Master of Information Technology (Extension)
   No specialisation
    Specialisation: Analytics
    Specialisation: Web and Mobile Development
    Specialisation: Cyber Security
    Specialisation: Programming

Are you receiving a scholarship for your current KBS course?
    Yes      No
Reason for course transfer:

APPLICATION FOR COURSE TRANSFER

http://www.kbs.edu.au
https://www.kbs.edu.au
https://www.kbs.edu.au/documents/academic-calendar


2 | www.kbs.edu.au Valid from February 2025. Details may change. Published February 2025.
Kaplan Business School Pty Ltd. ABN 86 098 181 947. Registered as an Institute of Higher Education (PRV 12094). CRICOS Provider Code 02426B.

APPLICATION FOR COURSE TRANSFER

STUDENT DECLARATION
I have read and understood the relevant Kaplan Business School policies. I understand that if my application is approved this will lead to my current course enrolment being withdrawn. 
I understand I will be required to sign a new Acceptance of Offer containing details of my new course and relevant fees.  
International Students (additional): I understand I will receive a new CoE for the new course.I understand a change of course may impact my student visa. 
I understand it is my responsibility to seek advice from the relevant government department or my agent about the possible impacts to my student visa.
Student signature Date (dd/mm/yyyy)

Privacy: Kaplan Business School collects personal information about you for the purposes of administering your enrolment in your chosen education course(s) or program(s) of study. We may 
not be able to process your request if you do not provide all of the information requested on this form. We may disclose personal information about you in accordance with our Privacy Policy 
including to your education agent, and to the Australian government as required or authorised by law. Our Privacy Policy contains detailed information about how you can access and correct 
the personal information we hold about you, or make a privacy complaint. You may contact the Privacy Officer at privacy@kaplan.edu.au for more information.

NEW COURSE DETAILS 
I wish to enrol in the following course (please tick):

Undergraduate courses
    Diploma of Business
    Bachelor of Business
    Bachelor of Business (Accounting)
    Bachelor of Business (Hospitality and Tourism Management)
    Bachelor of Business (Management) 
    Bachelor of Business (Marketing)
    Diploma of Information Technology
    Bachelor of Information Technology

Non-award study
    If your course is not listed please specify it here:

Postgraduate courses
    Graduate Certificate in Accounting
    Master of Accounting
    Master of Professional Accounting
    Graduate Certificate in Business Analytics
    Graduate Diploma of Business Analytics
    Master of Business Analytics
    Master of Business Analytics (Extension)
    Master of Business Analytics (Information Technology)
    Graduate Certificate in Business Administration
    Graduate Diploma of Business Administration
    Master of Business Administration

  No Specialisation
  Specialisation: Entrepreneurship
  Specialisation: International Leadership
  Specialisation: Health Services Management
  Specialisation: Digital Management
  Specialisation: Project Management
  Specialisation: Tourism and Hospitality Leadership
  Specialisation: Women in Leadership

  Graduate Certificate in Information Technology
  Graduate Diploma of Information Technology
  Master of Information Technology
   No specialisation
    Specialisation: Analytics
    Specialisation: Web and Mobile Development
    Specialisation: Cyber Security
    Specialisation: Programming
  Master of Information Technology (Extension)
   No specialisation
    Specialisation: Analytics
    Specialisation: Web and Mobile Development
    Specialisation: Cyber Security
    Specialisation: Programming

Course Transfer Trimester Start Intake (please tick)
    T1 (March)       T2 (July)        T3 (November)
Course Transfer Trimester Start Year
 Year: 

I wish to continue my study at the same campus (please tick)
    Yes       No    If no, please select the campus you wish to transfer to below

New campus (please tick)      Adelaide          Brisbane          Gold Coast          Melbourne          Perth          Sydney          Online  

Adelaide
Level 1, 68 Grenfell Street 
Adelaide SA 5000
T: +61 (0)8 8215 4100
E: adelaide@kbs.edu.au

Brisbane
Ground Floor, 369 Ann Street 
Brisbane QLD 4000
T: +61 (0)7 3872 3800
E: brisbane@kbs.edu.au

Gold Coast
Level 8, 36 Marine Parade 
Southport QLD 4215
T: +61 (0)7 5623 3033
E: goldcoast@kbs.edu.au

Melbourne
Level 4, 370 Docklands Drive 
Docklands, Melbourne VIC 
3008
T: +61 (0)3 9626 4576
E: melbourne@kbs.edu.au

Perth
Ground Floor,  
10 William Street, 
Perth WA 6000
T: +61 (0)8 9322 4136 
E: perth@kbs.edu.au

Sydney
Level 1, 55 Elizabeth Street 
Sydney NSW 2000
T: +61 (0)2 8248 6758
E: sydney@kbs.edu.au

http://www.kbs.edu.au
https://www.kbs.edu.au
https://www.kaplan.edu.au/privacy-policy/
mailto:adelaide%40kbs.edu.au?subject=
mailto:brisbane%40kbs.edu.au?subject=
mailto:goldcoast%40kbs.edu.au?subject=
mailto:melbourne%40kbs.edu.au%20?subject=
mailto:sydney%40kbs.edu.au?subject=

	SDOther: 
	GivenName: 
	StudentID: 
	FamilyName: 
	BDay: 
	ReasonCourse: 
	SDTitle: Off
	CCDUC 1tt: Off
	CCDUC 1o85: Off
	CCDUC 1u6: Off
	CCDUC 1666: Off
	CCDUC 1022: Off
	CCDUC 133: Off
	CCDUC 1444: Off
	CCDUC 1245: Off
	CCDUC 1664: Off
	CCDPC 12: Off
	CCDPC 14: Off
	CCDPC 144: Off
	CCDPC 1: Off
	CCDPC 1797: Off
	CCDPC10: Off
	CCDRecieve: Off
	CCDPC 1595: Off
	CCDPC 15953: Off
	CCDPC 179: Off
	CCDPC 17979: Off
	CCDPC 198: Off
	ReasonCourse 2: 
	Check box 32it 3: Off
	Check box 30it 1: Off
	Check box 31it 3: Off
	Check box 309877: Off
	SDDate 2: 
	SDDate 3: 
	NCDUC 2: Off
	NCDUC 3: Off
	NCDUC 4: Off
	NCDUC 5: Off
	NCDUC 6: Off
	NCDUC 10: Off
	NCDUC 11: Off
	NCDUC 7: Off
	NCDUC 9: Off
	NCDContinue 4: Off
	NCDContinue 3: Off
	NCDContinue 5: Off
	NCDContinue 6: Off
	NCDPC 2: Off
	NCDPC 3: Off
	NCDPC 5: Off
	NCDPC 4: Off
	NCDPC 11: Off
	NCDPC 6: Off
	NewCampus 2: Off
	NCDPCSub 3: Off
	NCDPC 9: Off
	NCDPC 8: Off
	NCDPC 128: Off
	NCDPC 7: Off
	NCDPC 10: Off
	ReasonCourse 4: 
	Check box 30it 5: Off
	Check box 32it 777: Off
	Check box 30it 6: Off
	Check box 30it 7: Off
	Check box 31it 77: Off
	Check box 309878: Off


